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STAJLAR INTERNSHIPS

INAR 200 (2 ECTS) Arastirma / Research
10 is guni/10 working days

INAR 300 (2 ECTS) Ofis / Office

20 ig glinti/20 working days
Onkosul/Preq: SEC 201-202/203-203

INAR 400 (4 ECTS) Santiye/Construction Site

30 is glini/30 working days
Onkosul/Preq: SEC 201-202/203-203



Staj ne zaman yapilir?
When is the internship can be done?

« Dersler ve sinavlarin bittigi ilk giin baslayabilirsiniz.

-« 0ZU INAR tarafindan verilen Arastirma stajlari 3 Temmuz 2023'te baslayacak ve 14 Temmuz 2023'te bitecek.
Yaz okulu ders kayitlar acildiginda INAR 200 dersine kayit olmaniz gerekmektedir.
Herhangi bir Staja baslamadan en ge¢ 10 is giinii oncesinde Staj bilgilendirme formunu imzalatmis ve Asli
Bartik (Ic Mimarlik ve Cevre Tasarimi Bolim Sekreterine) istenen tiim belgeleri iletmeniz gerekmektedir.

« Bunun sebebi sizin adiniza 6denecek Mesleki Kaza Sigortasi islemlerinin dnceden tamamlanabilmesidir.

You can start from the first day when classes and exams end.

Research internships given by 0ZU INAR will start on 3 July 2023 and will end on 14 July 2023. You must
register for the INAR 200 course when summer school course registrations are opened.

You must have the Internship information form signed the latest 10 working days before starting any Internship
and submit all required documents to Asli Bartik (Secretary of the Department of Interior Architecture and
Environmental Design).

The reason for this is that the Occupational Accident Insurance transactions to be paid on your behalf can be
completed in advance.



STAJ ILE ILGILI DIKKAT EDILECEKLER
IMPORTANT THINGS ABOUT INTERNSHIPS

Basvurulariniz igin: staj bilgilendirme formunuzu staj danismaniniza onaylatmaniz gerekmektedir.

OzU INAR 200'e kayit olan 6grenciler staj bilgilendirme formunu doldurup LMS'e yiiklerler.

For your applications: You must have your internship information form approved by your internship
advisor.

OzU INAR200 registered students should fill out the internship information form and upload it to the
LMS.

e INAR 200 & INAR 400: Selin Ust
e INAR 200 & INAR 300: Kartal Turhan



OZYEGIN UNIVERSITESI ZORUNLU STAJ PROGRAMI
Sayn Karum Yetkils:,
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Sayglanmaia,

Profl. Dr. Ashhan UNLL
Delan
Mimarlie ve Tasanm Fakdtesi

MIMARLIX VE TASARIM FAXULTES| STAJ BILGILENDIRME FORMU|
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Bu form, zorunlu ya da istege bagli stajini yapacak olan égrencilerimizin sosyal giivenlik yikimliliikleri Ozyegin Universitesi tarafindan
verine getirilebilmesi icin gerekli olan n onayin verilmesinde géz éniinde bulundurulacak bilgileri icermektedir. isbirliginiz icin tesekkir

ederiz.
Formdaki her boliimiin eksiksiz ve bilgisayar ortaminda doldurulmasi gerekmektedir. El vazisi ile doldurulan formlar kabul

edilmeyecektir.

Odrenci tarafindan doldurulacaktir

Ogrencinin Adi, SOYADI:

Ogrenci Numarasi:

TC / Yabanci Kimlik Numarasi

Program / Sinif: | e Progmm ...... // ............ 5 m’f
GSM:
Mail:
Zorunlu Staj Ei istege Bagli Staj [

Staj Tiird:
J Ders Kodu : Ders Kodu




Sirket Yetkilisi Tarafindan Doldurulacaktir

Staj Yapilacak Kurum veya Sirket:

Adi

Adresi

Sektor(

Faaliyet Alani
Yetkili Adi Soyad
Telefon No
E-Posta Adresi
Sirketin kategorisi:
O Kamu Sirketi O Ozel Sirket O koel O Arastirma Enstitlsd
O Cokuluslu Sirket [0 Diger (giklayiNIZ ) & ceeeeeeeeceeeeeereeeeeenanns

Staja Baglama Tarihi

Belirtilen Tarihler Arasindaki

Staj Bitig Tarihi Toplam Staj Giin Sayisi

O Yari Zamanli
Staj Sekli O Tam Zamanli (Yan Zamanli Stajlarda Haftalik Calisilacak
Glnlerin isaretlenmesi Gerekmektedir)
Yari Zamanh Yapilan Stajlar i¢in Caligma Giinleri Yari Zaman Yapilan Stajlar i¢in Haftalik Caligma Giin Sayisi

[0 pazartes [ Sali J Carsamba
O persembe O Cuma O Cumartesi O Pazar

Calisma Programi ve Sunulan imkanlar: O Ucret {ceeeeeeeennne. -TL) O Konaklama O Ulagim [ Yemek
{Ucret, Konaklama, Ulagim, Yemek) {Ucret atintyorsa muttaka belirtitmeli ve bunun digindaki diger yan haklar
isaretlenmelidir.)
Staj Siiresince Gérev Yapilacak
Baéliim(ler)/Birim(ler) ve Alan:
Gorev Tanimifigerigi:
Ogrencinin kazanmasi beklenilen yetkinlikler:
Adi Soyad
Unvan
Staji Degerlendi Yetkili
aji Degerlendirecek Yetkili E-posta Adres
Telefon No




Ogrencinin
imzasi

Kurum-Kase
Onay

Staj Koordinatorii
Onay

Dekan / Yuksekokul
Mudura/Enstitit Muduri
Onay




Calisma izni Muafiyet Belgesi
Work Permit Exemption

Just for the international students who will do their internship in Turkey

The Regulation on the Implementation of the Law on International Labor Force, which was promulgated in the Official Gazette
No0:31738 dated 02.02.2022, have been amended as follows: ARTICLE 48 -(1)/ n Among international students enrolled in formal
education programs in Turkiye, those who are required to complete an internship at an employer within the scope of vocational
education as per the relevant legislation are considered eligible for work permit exemptions during their mandatory internships. For
applications for a work permit exemption: ARTICLE 49 - (1) Foreigners who are eligible for work permit exemptions can work so
long as they obtain work permit exemptions. Students are required to obtain their work permit exemptions themselves. Students
may apply for work permit exemptions via the work permit exemption application link on https://emuafiyet.csgb.gov.tr/welcome.

Students must follow the steps below:

Step 1: Log in the system via e-Government website using your Foreign Identification Number, if any, or your passport information.
Step 2: Complete your work permit exemption application, and wait for the result of your application,

Step 3: If your application is approved, pay the required fees,

Step 4: Receive the work permit exemption document mailed to your address.

International students to complete their internships are expected to follow the steps explained above and obtain their work permit
exemptions. Students without work permit exemption documents cannot be enrolled in the system as interns. More information
about the process is available in the link provided above.

Work Permit Exemption document is not required for the international students who are going to do their internship abroad.


https://emuafiyet.csgb.gov.tr/welcome

Asagidaki belgeleri asagida linki verilen staj web sayfalarindan indirerek doldurun, gerekli onay ve imzalardan sonra Mimarlik
fakdiltesi Dekanhgina iletin. / Download the following documents from the internship website by following the links below, get
required approvals, and send them to the Dean’s Office of the Faculty of Architecture and Design

1. Staj Bilgilendirme Formu (Ek-1) (Staj yapilacak yerin yetkilisi ve ilgili Staj Komisyonu Uyesi imzalamalidir) Internship
Information Form (Annex-1) (Must be signed by both internship supervisor and the related internship commission member)

2. Tesvik Formu («Ozyegin Universitesi Staj Ucretlerine igsizlik Fonu Katkisi Bilgi Formu” eksiksiz tamamlanip imzalanmasi
gerekir.) / Incentive Form (“Ozyegin University Internship Fees Contribution Information Form” must be completed and signed.)

3. Niifus Ciizdani Fotokopisi (Yabancilar icin ikamet Karti Fotokopisi) / Copy of National Identity Card (Residence card copy for
foreigners)

4. ikametgah Belgesi (e-devletten alinabilir) / Residence Certificate (available on e-government)

5. Beyan ve Taahhiithame & Miistehaklik Sorgulama Ekran Goriintiisii* / Declaration and Commitment & Consultancy Inquiry
Screenshot**

6. Ogrenci Belgesi (belgelerin teslim edildigi tarihe yakin tarihli olmali, e-devletten alinabilir) / Student Certificate (should be
received at the date of the student's documents. Available on e-government)

* Miistehaklik Sorgulamasi Adimlar sirasiyla: e-Devlet sisteminden e-Hizmetler/ Sosyal Giivenlik Kurumu/ Ortak (4a/4b/4c)
Hizmetler Bashgi Altinda “SPAS Miistehaklik Sorgulama (Saglik Provizyon Aktivasyon Sistemi)” kismina tiklayip ¢ikan ekran
goruntlisunin Beyan ve Taahhitnameye eklenmesi gerekiyor.

** Consultancy Inquiry Screenshot steps: E-Services / Social Security Institution / Community (4a / 4b / 4c) under the head of
Services (Spas Administration Inquiry) (Health Provision Activation)

ic Mimarlik ve Cevre Tasarimi Staj Belgeleri WEB sayfasi: https://www.ozyegin.edu.tr/tr/ic-mimarlik-ve-cevre-tasarimi/lisans/staj

Interior Architecture and Environmental Design Internship Documents WEB page:
https://www.ozyegin.edu.tr/en/interior-architecture-and-environmental-design/undergraduate/internship



https://www.ozyegin.edu.tr/tr/ic-mimarlik-ve-cevre-tasarimi/lisans/staj
https://www.ozyegin.edu.tr/en/interior-architecture-and-environmental-design/undergraduate/internship

OzU INAR 200 Arastirma Staji 0zU INAR 200 Research Internship
10 is guni / 10 working days

3 Temmuz — 14 Temmuz 2023. Face to face on Campus

INAR 200.A ve INAR 200.B olmak lizere iki gruptan (section) olusur.
SIS'ten INAR 200 staj dersine kayit olmalisiniz.

Daha detayli bilgi yakinda...

3 July — 14 July 2023. Face to face on Campus.
In two sections. INAR200A and INAR200B
Enroll in the INAR 200 internship course on SIS.

More detailed information coming soon...



OzU INAR 200 Arastirma Staji 0zU INAR 200 Research Internship
10 is gini / 10 working days

Restorasyon ya da kazi alanlari arastirma safhasi
Miize kitliphane arastirma birimleri

Maket atolyeleri

Workshoplar

Mimarlar Odasinin Calistaylari

Diger Universitelerin ilgili boliimleri tarafindan diizenlenen atolyeler.

Restoration or excavation site research phase
Museum library research units

Model workshops

Student Workshops

Workshops of the Chamber of Architects

Workshops organized by the relevant departments of other universities.



OzU INAR 300 Ofis Staji 0zU INAR 300 Office Internship
20 is gunu / 20 working days

Tasarim ofisine staj icin Portfolyo ve CV'niz ile kendiniz basvuruyorsunuz.
(Stajyer ilani veren ofislere bakiniz)

Calisma glinlerine gore gun sayisini hesaplayiniz.
(Ofisler ve santiyeler Cumartesileri de galisiyor olabilir)

Vergi levhasi olan bir ofis/firma bulmalisiniz.
(Adlarina mesleki kaza sigortasi primi 6denecek)

Staj belgelerinizi imzalayacak olan sorumlunun ic Mimar olmasi dnemlidir.

Students will apply to the design offices with their self-made portfolios and CV.
(See the offices that advertise internships)

Calculate the number of days based on working days.
(Offices and construction sites may also work on Saturdays.)

You should find an office/company with a tax plate.
(Occupational accident insurance will be paid on their behalf.)

It is important that the responsible person who will sign your internship documents is an Interior Architect.



OzU INAR 400 Santiye Staji 0zU INAR 400 Site Internship
30 is glinii / 30 working days

insaat Firmasi ya da tasarim ofisine staj i¢in Portfolyo ve CV'niz ile kendiniz basvuruyorsunuz. (Stajyer ilani veren ofislere bakiniz)
Calisma giinlerine gore giin sayisini hesaplayiniz. (Ofisler ve santiyeler Cumartesileri de ¢alisiyor olabilir)
Vergi levhasi olan bir ofis/firma bulmalisiniz. (Adlarina mesleki kaza sigortasi primi 6denecek)

ONEMLI: santiyenin kaba insaati bitmis ve ince islere gecmis olmasi gerekmektedir. (Yani tasiyici kaba insaatin bitmis olmasi, ic
mekandaki boliciiler, dolasim elemanlari, kaplamalar, teknik ve sihhi tesisat islerine girilmis olmali)

Staj belgelerinizi imzalayacak olan sorumlunun mimar ya da i¢ mimar olmasi 6nemlidir.

Students will apply to the construction firms or design offices with their self-made portfolios and CV. (See the offices that advertise interns)
Calculate the number of days based on working days. (Offices and construction sites may also work on Saturdays.)

You should find an office/company with a tax plate. (Occupational accident insurance will be paid on their behalf.)

It is important that the responsible person who will sign your internship documents is an Interior Architect or Architect.

IMPORTANT: The rough construction of the construction site must be completed and the finishing works must be started. (That is, the
load-bearing construction must be completed; interior dividers, circulation elements, coatings, and technical and sanitary installation
works must have been started.)



ONEMLI imporTanT !

Tdm stajlar icin her giin yapilan iglere dair en az bir adet fotografla beraber staj defterinize not tutmaniz gerekmektedir.
(~min 150 sozciik). Staj defterinizin her sayfasi staj sorumlunuz tarafindan kontrol edilmeli ve onaylanmalidir.

Tldm staj defterlerinin sonunda stajdan edindiginiz deneyimi 6zetleyen bir sayfalik rapor yazmaniz gerekmektedir. (Bu sayfada
sizin imzaniz olmali) .Rapor sayfasi ingilizce olmalidir.

Zorunlu staj bilgilendirme formunda bosluklar doldurarak firmadan onay aliniz.

Her stajin sonunda, staj sorumlunuz Stajyer degerlendirme formunu doldurmali ve imzah miihiirlii zarfta size teslim
etmelidir.

For all internships, you must keep a note in your internship notebook with at least one photograph of the work done every day.
(~min 150 words). Every page of your internship book must be checked and approved by your internship supervisor.

At the end of all internship notebooks, you are required to write a one-page report summarizing your experience from the
internship. (Your signature must be on this page) Report page must be written in English.

Get approval from the company by filling in the blanks in the mandatory internship information form.

At the end of each internship, your internship supervisor must complete the Intern evaluation form and return it to you in a
signed, sealed envelope.



—OZYEGIN—
—{INIVERSITESI—

DEPARTMENT OF INTERIOR ARCHITECTURE AND ENVIRONMENTAL DESIGN
INAR. 200 CONSTRUCTION INTERNSHIP
INTERNSHIP CHRONICLE

—OZYEGIN—
—{INIVERSITESI—

DEPARTMENT OF INTERIOR ARCHITECTURE AND ENVIRONMENTAL DESIGN
INAR300 INTERNSHIP CHRONICLE

INAR.400 kodlu santiye stajiman on ikinct génid. C18 numarals evin | nde siva
yapamuna baglands. File ve kigebentierin uygulanmas: koatrol edildl. Onemli olanmn i
duvarkrda kégelerded kogebentlerin uygulanma sekli oldugu ve yapdan iglemd
saglamlagtirmak igin kbgebentlerin ¢ift sira halinde cekilmesi gerektify dfrentldi. Buna ek
olarak D4 numaral evin merdiven kontrold yapidi. Merdiven nhtinan 17cm, sshankfinan
75 cm olmas: gerektyordu ve 4cm kalnhfinda gelik profil kullanildi. Daha sonra ahsap
kaplama yapahip spot 1511 eklenecektir.

Bugiin tekrardan Gaziemir'deki Kulalilar ingaat Malzemesine geldik. Diin sectiklerimize
tekrardan bakip siparigleri olugturduk.

Ebeveyn banyosu icin siyah beyaz dogemeler diisinildi ancak ahsap konsepti daha ok
begenildigi icin bu sekilde banyo tasarimi istenildi. Diger banyo icin sectigimiz mavi beyaz
uyumu icin bu dolaba karar verildi. iki banyo icin klozet secildi.

ORTAKBANYO EBEVEYNBANYO  HERIKIBANYOYA MUTFAK EVIVE BATARYAS
Banyo icin aksesuarlar secildikten sonra Karabaglar Sel orman uUrinlerinde celik kaprya geldik.
Burada evin tim kapilan ve celik kaps secildi. Son olarak ise Karabaglar'da yer alan AGT parke
dogemesi icin alternatif parkeler bakildi ve supurgelik konuguldu. Salon, hol ve tim odalar igin
acik renk Toscana parke segimi yapildi.

— B
S

No.of internship days: 12 Internship executive in charge Name Sumame: Mehmet Tanzel
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DEPARTMENT OF INTERIOR ARCHITECTURE AND ENVIRONMENTAL DESIGN
INAR 200 CONSTRUCTION INTERNSHIP
REPORT

The construction site internship Included mansion designs with different plans on 2 100
decare land. As an intertor designer candidate, the construction site internship was an
Instructive expersence in every respect. There were houses in the rough construction
phase and houses whose rough construction was completed and fine work was started.
For this reason, the construction site was witnessed in both categories. In general,
sheathing, suspended cetlings, profile flooring, door assemblies, balustrades, ventilation,
shafts, blind frame modifications, insulations, ladder calculations and controls were
learned. During the internship at the coastruction site, the chemistry of the materials, the
relations between the material and the structure were reinforced. The knowledge learned
in theory Is experienced in practice. Besides these; Learned how the work is carried out in
a professional working environment. The applications made during the construction and
the solutions propased and made when faced with possible problems were seen.
Improved problem solving and crisis management. It was experienced how the approach
to the customer should be and the importance of customer-ariented design. It is known
that there are many factoes that make up the building apart from the design idea of
architects and interior architects. The worker-architect relationship, the relationship
between the contractor and the construction company, and how the worker-architect
relationship progressed were also experienced.

No.of internship days: 30 Student Name Surname: Elige OKTEN

Date: 03.07.2021- sign: ;
13032021




Yaz okulunda ders aliyorsaniz;
If you are taking lessons in summer school:

Staj guinleri ile ders glnleri cakiSmamalidir.

Yaz okulunda ders alacaksaniz (max. 2 glin) dersinizin olmadigi glinlerde stajinizi kabul edebiliriz.
Yaz okulunuzda dersiniz var ise ¢akigan giinleri ¢ikarip bir dokiim yapmali ve bize iletmelisiniz.

Yaz okulunda bir ders alanlar INAR 200 staji yapmak istiyorlarsa Yaz okulundan bagka ders almamalidirlar. Digsarida INAR20O staji yapacaksaniz
yine ayni Sey s6z konusu. Bunu énermiyoruz.

INAR 300 Ofis staji yapacak ve yaz okulda bir ders (haftada iki glin) alacaksaniz Pazartesi ve Pergsembe yaz okulunda ders alip Sali, Carsamba,
Cuma (+Cumartesi) ofis stajinizi yapabilirsiniz.

\k(az Id(’jneminde yapilan stajlarda licret 6demek zorunda degilsiniz. Ancak egitim donemi iginde (Gliz veya Bahar) yapilan stajlar kredi hesabina
atilir.

Internship days should not coincide with class days.
If you are going to take lessons in summer school (max. 2 days), we can accept your internship on days when you do not have a lesson.
If you have classes in your summer school, you should take out the overlapping days and make a list and send it to us.

Those who take a course in the summer school should not take any other courses from the summer school if they want to do an INAR 200
internship. If you are going to do an INAR200 internship outside the university, the same thing is in question. We do not recommend this.

If you are going to do an INAR 300 Office internship and take one class (two days a week) at the summer school, you can take classes at the
summer school on Monday and Thursday and do your office internship on Tuesday, Wednesday, Friday (+Saturday).

You do not have to pay any fees for internships during the summer period. However, internships done during the education period (Fall or
Spring) are included in the credit account.



ONEMLI imporTanT !

Tum stajlar yaz dénemine sayilir.

Donemin son guntline kadar staj bilgilendirme formunu komisyon tyesine gondermelisiniz.

Stajinizi yaz okulu tarihleri icinde yapmak zorunda degilsiniz ancak Gliz donemi baslamadan once stajin sonlanmasi gerekli.
Yaz staji beyanini her kosulda imzalamaniz gerekmektedir.

Yaz doneminde Tanitimda veya asistan olarak ¢aligsaniz da ilgili glin sadece staja ayrilmalidir.

All internships count as in the Summer term.
You must send the internship information form to the committee member until the last day of the semester.

You do not have to do your internship during the Summer school dates, but the internship must be completed before the Fall
semester begins.

You must sign the summer internship statement under all circumstances.

Whether you work in Promotion (in Ozu) or as an assistant during the summer period, the relevant day should be reserved for
internship only.



Okul doneminde staj olur mu?
Is it possible to do an internship during the school period?

Sadece mezuniyet durumuna gelip 18 AKTS krediden az dersi kalan 6grenciler okul déneminde staj yapabilirler (derslerini 2 giine
toplamak sartiyla).
Stajlarinizi iyi planlayin; Bahar dénemi sonunda tiim stajlarini bitirmig olanlar mezuniyet listelerinde yer alir.

Only students who have graduated and have less than 18 ECTS credits can do an internship during the school term (provided they
gather their courses in 2 days).

Plan your internships well; Those who have completed all their internships at the end of the spring semester are included in the
graduation lists.

Staji ayni yaz iginde iki parcaya bolebilir miyim?
Can | split the internship into two parts in the same summer?

Staji bolme nedeniniz ve verdiginiz aralik staj komisyonu tarafindan deQerlendirilir.

Your reason for dividing the internship and the interval you give will be evaluated by the internship commission.



